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1. Go to zkaccess.com
2. Hover over then click @IEERENREEED in the dropdown menu.

ZKACCESS 3.5.2 Aug 2014 - Part 1 ( For Standalone Readers)

ZKACCESS 3.5.2 Aug 2014 - Part 2 ( For Standalone Readers)

3. Scroll to the bottom of the page and click @EAEEEENEEEEE) to download

If you do not have software to extract compressed files, Scroll up on the
same page to find or ((IYEED to download

[ 11082014105305ZKACCESS 352-Aug 2012 part2.ar - WinRAR (only 11 days lef to buy a license)

4. Extract Files to a Setup Folder  [Bremamemmams sz, mtaa
5. Open the setup folder and run 5]

m

. Extract To  Test View F\d ‘Wizard Info unsS:n Protect
SEtUP-exe toinsta l | [E B 110820141053057KACCESS 3.5.2-Aug 2014 part2.ror - RAR volume (number 2), unpacked size 60,658,285 bytes
Name Size Packed Type Medified CRC32
k. File folder
Collaterals File folder 3/14/2014 3:21 ..
data File folder 4/28/2014 5:36 ..
DotNET Framew.. File folder 4/29/20147:22 .
files File folder 4/29/2014 5:26 ...
fingerprint File folder 4/29/2014 525
i pullsdk J Image File folder 4/29/2014 5:25 ..
more File folder 4/29/2014 5:25 ...
| stdSdk Netlite File folder 5/9/2014 10:03...
. Package File folder /1772014 115
pullsdic File folder 4/29/2014 5:25 ...
. Tools stdSdk File folder 5/17/2014 335 ..
 Tools File folder 4/29/2014 5:25 ..
=] Readm e C hs.bd | Readme_chs.txt 328 314 TextDocument 12/27/201244...  BOLAT200
|| Readme_en.tit 426 275 TertDocument 12727201244, TI02F3E
Readme en.tet [57 setup.exe 629,794 605,890 Application 5/20/2014 3:08 .. 30722F62
(| 8 setup.exe
=~ Total 12 folders and 630,548 bytes in 3 1
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Installation

ZKAccess3.5

IP access control management software for SME

1. Click until asked to choose a path for storing backup files

15) Setup - ZKAccess3.5 Security System

~| Browse For Folder

Select the backup path

> /8 Computer

> €l Network

> 35 Setup

> 1L 52 Setup

> 1 C3Firmuware
Camsearcher

MeetingRecording

I

» |, Presentation
ThipdFiles
K35Backup
kBackup

Cancel

Make New Folder

Path for storing backup fle:

<Back | [ Cancal | [ Hew»

Note tht the database backup path and the present sysem mstaled path not be under the same disk Dont set the path ta the raot of 2 disk,and the path must nat
cantang blark.

2. Click and A EMEEED , now hit
3. Click and then
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Adding an Area

Before adding devices, it is required to add an area to manage devices. The
system, by default, has set an area named and (YZIRIED.

B system 5 Personnel & Device [ Access Control 7 Reports  [[] Help

= Ep Personnel = Area
- 4 Department =
% Tree Show
)

2 Personn Add ' o edt (|7 peete [ Ewot =) Log Entries
" §i lssue Card [7] ArealD Area Name Parent Area Remarks

[ [ 31 D|1 |AreaName |
or dgevice
- rch Access C
= E Control
| Time Zones

E Holidays

[ Door Setting
@ Access Levels
- B8 WG Format
@ Interlock
- @- Anti-Passback

1. Click €2
2. Click €I

A Add )

Area Name[ ] &

Area Code [ ] *

Parentﬁrea“ﬁ.rea Mame -

Remarks

[ JIET | | Cancel |

3. Input the Area Name,
4. Area Code (Unigue ID number up to 8 digit)

5. Choose a Parent Area from the dropdown menu

6. Click @@
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Adding a Device

To add a standalone device:

S r——

- N .
@ system (A Personnel @} Device [ Access Control g3 TimeAtiendance 1" Reports L] Help
Devee
|| e ([ owee @ sesen % cettons e omeanosaTovevce (5] Fomosice [Jj atpersomel g lor.. -

Device Name Serial Number Communication... IP Address Serial PortN.. RS485 Address | Enable

h W 19216810126 5652013050945 192.168.10.126.

- [B Access Control
(2 Time zones
2 Holigays
- [ Door Setings
| Access Levels
B Wiegand Format
@ iteriock
1 [ Anti-Passback
& Linkage
|- B FistCaraNormal o
) Muticaraopenig
B8 Real-Time Monitorin
R bap
Il Reader Setings
B Auiiary 10 Setinge
= (1 Reports
[0 Events Today 4
B Excepton Events
8 TimesAtencance

Personnel ... Fingerprint . Vein Number  Face au

1. Click O
2. Click @EED

68 Add ==

Basic

Device Name Device Name B

Communication Passward
Access Control Panel Type Standalone SDK llachine  ~

Auto Synchronize Device Time With PC Time

,

Clear Data in the Device when Adding

Communication Mode

ToPIP RS485RE222
IP Port Number 4370 *
TestConnection | | saveanacomnue | | ok ||| cancal

3. Input a Device Name

4. For Access Control Panel Type, select [Standalone SDK Machine]
5. Choose an Area

6. Input the device's IP Address

7. Click @»
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To add an Access Control Panel:

ZKAccess35 SecurtySystem

.

N

[ESystem A Personnel {Device [§ Access Control g TimeAtendance " Reports [ Help

‘j&m« (17 oetets Q\ Search

Device

Device Name

Serial Number

Communication... IP Address

DM m 192161012 5652013050945 TCPIP 192.168.10.126 6 7 [ )
B ot
Q-Dnnrﬁelmﬂg‘s
1. Click @ZE AT @HEIEERER, to show the Search interface, supports
Ethernet and RS485 search.
{8 Search Access Control Panels =

Search by TCFIP l Search by RS485

WAC Address IP Address

3 0017:61:10:3F6C 19216810126

Subnet Mask

255.255.255.0

Gateway
192.168.10.1

Serial Number
5652013050945

Device Type
inBIO260

3

Status

YES

2

The total number of access control panels found is:1

AddDevice

| moaity P Aaress ‘[

Search

[

Return

2. Click &=, and it will prompt [Please wait...... 5
3. Click the device you wish to add. Click

{8 Add Device =

Access Control Panel *
Two-Door Access Control Pan +

Basic

Device Name
Communication Password

Access Control Panel Type

Auto Synchronize Device Time With PC Time 7
Clear Data in the Device when Adding

Communication Mode

© TCPIP RS485/RS232
IP Address 192.168.10.126 -
IP Port Number 4370 *

[ TestConnection | cance

4. Input a device name, type, and area.
5. Click @3
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Creating a Time Zone

Time Zones are used to set when readers will be active, when doors will be open,
and when specified users will have access to specified doors.

ZKA::essiSp:r"Syslem - == L2
E system % Personnel {8} Device Access Control g8 Timeattendance |7 Reports  [IT] Help
=5 Personnel Access Control Time Zone
‘é Department — =
-2 Personnel o Add | é{’ Edt |[} Delete
" 5 lssue Card Time Zone Name Remarks
= @ Device —
o b1 24-Hour Accessible 24-Hour Accessible
- B Area =
- &3 Device 2 L Employee Shift 9-5
©), Search Access Cont | 3 L] |test 5 min
= [ Access Control |
|2 Time Zones
@ Holidays

- @ Door Settings

C | Access Levels |
4 ] 3

1. Click > to enter Add access levels edit interface;

Ed
) Edit 1"

Time Zane Name Employee Shit © | Remarks a5 | rewr |

Standalone device parameters

Timezone 1D 1 - Timezone ID 2 E Timezone ID 3 E Holiday TZ 1d E
Mondsy ‘ i 1€ |
Tetn i

\

] B 6l o T 1a:00 1l 2

Wetnesir ! ‘ ‘ 1 ‘ S ‘ !

—

I 0

O —— ES—

Saturday | |

o ! ‘ ‘ ‘ ‘ : ‘ ‘ |

Holiday Type 2 i ' ' ' ' ' ' ' i

Holiday Type 3 | ‘
0 oo 6700 a'on 12700 1500 12700 1700 74

I Start Time |09:30 EnaTime 1001 ok | | canca |

2. Input a Time Zone Name

3. Click and drag in each day’s frame to set up to three intervals per day or holiday
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Creating an Access Level

Access levels means in a specific time period, which door or door combination

can be opened through verification

’E ZKAccess3.5 Pr‘System -

E system (£ Personnel {8k Device [ Access Control

g% Timeattendance 7 Reports 1] Help

=) fp Personnel

Access Levels

2 e WD (| 27
- 2 Personnel Add ‘ Edit

-,, Delete o Personnel Access Levels
T Dol g2y

4= lssue Card [ | 'Access Level Name

Access Control Time Zone

Door Combination

=2 D
@ﬁeﬁf:a p1 [ [act | 24-Hour Accessinle |
5 Device 2 O |AL‘2 ‘Empluyee Shift |

4 Search Access Cont
= E Access Control
~ |5 Time Zones

[ Holidays an

-l Door Settings
@ Access Levels
B8 ‘Wiegand Format

LA Intarlnrl

4 [} » .
1. Click CRESIYD > @&

Access Control Time Zone ||Employee Shift -t

Access Level Name Employee Day Shift B

Selecte Doors Selected Doors
— —_—
l [F] l Door Name Device Name | > l l Door Name Owned Device
b1 l (] I |Access Control Panel-1 ‘Access Control Panel |—‘ [ Y | (] | |Acuess Control Panel-2 ‘Access Control Panel
=

—
=

Selected Personnels

Selecte Personnels
—

l[:]l Person... # FirstName | Last.. Card Num... Deparmen | . []| Person./ FirstNa.. LastMNa. CardNu. Deparme
v1 | [])[sosssse |sosesse | |6988869 | Company b Ol | 1 1 Company
| = ‘ 1l |2 2 2 Company

| = 3 z 3 3 a Company
=
= [ on

2. Set the access level name, time zone, doors, and personnel that will have access.
3. Click @3 to complete setting and quit
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Creating Departments/ Enrolling Personnel

Before managing Personnel it is required to describe the company’s
departmental organization.

Creating Departmets

B ZKAceess3.5 Security System - A=/
E system |5 Personnel  §0§ Device [ Access Control g2 TimeAftendance |7 Reports 1] Help
Ee Department
;ﬂ Department = =
2 Personnel E Tree View! & Add ‘ ,Z Edit H'_I"% Delete @Impud @Expud = Operation Logs
= @é;" Isfsue Card [:] Department Number Department Name Parent Department
- avice
B Area b1 ] |1 ﬁ ‘Cumpany Name |
- Device
-l Search Access Cont

1. Click U > to create Departments.

2. Input department name and de- & Add %
partment number. Choose parent
department. Then click @3 Deparimerttiame | )
Department Mumber [ *]
Parent Department ”Companyl\lame v]*]
(o [ o= |

Enrolling Personnel

= - ST
[ system 5 Personnel  §8Device [ Access Control g5 TimeAttendance  (° Reports  [I] Help
= Personnel Poroniel
- Department e - =
nC 2 Fersonnel I L aed |7 Eat ([ oetete () search &Adjusmepanmem Batch Add Personnal )
= |ssue Card "
=388 Device Per.. / First.. Last.. Card.. Depa.. Depa.. Gender 10.0F.. 9.0FP.. VeinN.. Face.. Face Gfy.
0 (29 1 1 1 1 Com... [Male 1 0 0 0
- & Area
5 Device 2 _ 2 2 2 1 Com Male 1 0 0 0 1
... ), Search Access Cont | 3113 3 3 1 Com.. |Male |2 0 0 0 1
= @ Access Contral 4 : 123 test userl 7154 (1 Com Male a 0 0 a a
- |=» Time Zones 5 [ 458 trial user2 1 Com... |Female 0 0 0 0 0
- [ Holidays 6 |[]|6oss._. 5988 5986... |1 Com_ Male |1 1 0 0 0
[E# Door Settings

1. Click GG > to show personnel profile edit interface
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Personnel Profile | Details | Altemative Access Levels |

Personnel Number 123456789 Depmmm {Gompany Name~ -
€8

FirstName User Card Number
LastName User Wobile Phone
Gender Female - Employee Date 2014-08-27 M

(Optimal Size 230x230 Pixel)
Email Terminal management £ri Employee -
Fingerprint Reg\st @ e

| saveanacontiue | | oK | | Cancel

2. Enter a Personnel Number. It cannot exceed 9 digits.

3. Select a department from the pull-down menu

4. (Optional) Enter a card number manually or using a card issuer.
5. (Optional) Enter a password for readers with keypad

6. (Optional) Click USB Sensor to enroll fingerprints.

7. Select a finger and press on the sensor three
times. When you see “Succeed in fingerprint
registration” Click @3

Personnel Profile [ Detall;(/ Alternative Access Levels H

Alternative Access Levels Selected Access Levels

[:] Access Level Mame  Access Control Time [:] Access Level Name  Access Control Time
vi (|| [acs |24-Hour Accessible v1 ] [ac2 Emplayee Shift
Multi-Card Opening Group ‘— hd

SetValid Time [l

[ Save and Continue | U

8. (Optional) Register employee as Administrator through [Terminal Management]
9. Click the (NETREANGETHIETED tab choose the user’s Access Level. Click @9
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Importing Personnel Data from Device

P ZKA(CE@ it
B system S Personnel 8§ Device [ Access Control g3 TimeAttendance [ Reports  [I] Help
g |£p Personnel Device
= @ Device

& Area ped |7 Edt [ Delete QSearch §

C -0 Device

L Search Access Cont

- E Access Control

- [ Reports
a%T\me&AﬂendantE

ER
GetLogs geg SyncAll Data To Device

Device Name ... [C...[IPAddr.. |... |.. |... |Personn...|Fi
Access Control T.. 192168, w1 o

I% Get Personnel Data From Device

l' Getlnfurrrn\ of Personnel

¥ More... ~
1. Click (G571E9. Choose a device to import personnel from.
CEEENENEENTEREE to import from device
E Get Data From Device =
Download These Data
[« Personnel kfofmaion] [« F'nngrﬂTempmes] Vein
Progress
0%
Total progress
.
Details Get Return

2. Choose Personnel, Fingerprints, or Face Templates to download, click
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Exporting Personnel Data to Device

=
[~} Personnel

Access Levels

@ Device — O
=S B Access Control Ad | é’ Edit elele ") Personnel Access Levels
Ié :r‘r:zZnnes |—_J ACCESS Level Name & Access Control Time Zone Door Combination
olidays -
Door Settings = [ac |24-Hour Accessinle |
2z [0 |we [Employee Snit |

|8 wiegand Format

1. To export personnel data to another device, go to > @D

Access Level Name Employee Day Shift

Selecte Doors
—

Access Control Time Zone | Employee Shift -

Selected Doors

0

] ‘Access Control Panel-1

Door Name Device Name

(&3 Access Control Panel

El

(] |Access Control Panel-2

Door Name Owned Device

|Acuess Caontrol Panel

[ 29

Selecte Personnels

Selected Personnels

£
[] | Person.. # FirstName Last.. Card Num... Deparimen... | _— | [] | Person..” FirstMa.. LastMa.. CardNu.. Deparime..
v1 | [])[eossses |eosassy | |6o8aae | company »1 Ol 1 1 Company ..
| = | 2 mRIE 2 2 Company
| - | 3 mRIE 3 3 Company ...
=
| ok | canca
2. Add the personnel and device to an access level. Click
[ system 2 Personnel {8k Device [0 Access Contral g5 TimeAttendance | Reports  [I[] Help
-5 Personnel Device
= - = -
Add | éﬁ? Edit |m Delete (mg Search _< GetlLogs lfl‘syr'chJ\DataTn Device |
B R.apnrts Devi_. Seria.. Co.. IPA. 8. RS54 P Fi.. Vei. Fa_. De. Firmware.. Onl. Area
@Tlme&Aﬂendance
r1 [192. 0403 [Tc. [192. [ | @0 Jo Jo Jo [c3 |acvera | 2 [ofice
3. Go to (BRI, choose a device |6 syvonize e to the device x
to export the personnel to, and =
Device Communicz 1P era RS485 Sync
C“Ck Se A" Data To Device Name Mode Address zf] Address Status
» 1921884202 TCPIP  192.68.1.202
4. Click STENEhFD.
Progress
. 0% /f
Total progress a
. 0% /f
Details | [ Retumn |
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Door Settings

B8 ZKAccess3.5, Security System -

& system 4 Personnel  §8§ D |5 Access Control g2 TimeAttendance | Reports  [I] Help

=t 2 Personnel Door Setting

- £ Department
2 Personnd =7 ean Q Search =) Operation Logs

= @%" \s.sue Card Door Name Door NO. Device N... Door Ac... Doo... Lock.. Door.. Verify Mode Do.. In/Qut.
evice
o b1 |Access Co ‘1 |Access |24—Hnur | ‘5 ‘15 |Card or Fin |No ‘\n

- & Area
Device 2 D |AccessCo ‘2 |Access |2¢Hour| ‘5 ‘15 |Cardan|n |No ‘\n

-1 Search Access Cont
= B Access Control
& Time Zones
Holidar

[ @ Door Settings

- | Access Levels

1. Click @GEEFFEIRED, select the door to be modified, click (i

" Eait [ =

Second (0-254)

Door Number

1
Door Mame .w = Close and Revserse State
Door Active Time Zone .w Time attendance
Door Passage Mode Time Zun. Lock Open Duration - w
Verify Mode - w Punch Interval *| second (0-10)

Reader1 In/Out state

Reader2 In/Out state D

Duress Password

Emergency Password Seftings
Wiegand Settings

Copy the settings to doors ofthe current panel [
Copy the settings to doors of all the panels [ |

I | CHHCE(

2. Set the verification mode desired for the door.

3. (Optional) Modify the Door’s name, active time zone, passage mode, sensor
type, lock open duration, and duress settings.
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Real Time Monitoring

Monitor the statuses and real-time events of doors under the access control
panels in the system in real-time.

[E system % Personnel  §8} Device | Access Control g3 Timeattendance [ Reports 1] Help
= Personnel Real-Time Monitoring
=-§8} Device | - |
= [ Access Control Eh Open All Current Doors Close All Current Doars !i Open Selected Doors .
| Time Zones
E Holidays Area Access Control [— 'I Door [— -
|7 Door Settings
- |4}’ Access Levels
|8 Wiegand Format E E
- @ Interlock —
[ Anti-Passback heeess Con . Aecess Con
- 4F Linkage
ol First-Card NurmaIOI‘ e -
- Multi-Card Opening Date And Time Device Na . Door Even_ EventDescription  Card Nu . Personne._ In/Out S Verify Mode
[ g Real-Time MD”"“”% 8/27/2014 10.. ‘Access Cu...|Acuess Co.. |Nurma| Fingerprint... ‘ |1[‘| ) |Access ‘ Card orFi...
IR Wap 2 81272014 10 | Access Co..| |Cancel Alam | | [None  |otners
1. Click GEERIEVERIEEIED to view live events
Ful 7KAccess3.5 Securit
[ system 4 Personnel  §8f Device  [5 Access Control g5 Timeétte

2. Right click on the door icon to
remote open/close.

w5 Personnel
@ Device
[B Access Control
" Reports
a% Time&Attendance

| 7
Eh Open All Current Doors Close A

Access

]

e Remote Opening
@& Remote Closing
U5t CancelAlarm

132, 163,

8 Remote Opening ] 8 Remote Closing &
@ door open time 15 s(1-254) @ Close door
©) Enable Infraday Passage Mode Time Zone o )
() Disable Intraday Passage Mode Time Zone
() Mormal Opening
ok | | cance | oK ‘ | Cancel

3. Choose door open time or Enable Intraday Passage Mode

4. Choose close door or Disable Intraday Passage Mode
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Exporting Report

. . 15 GOSN

B system 5 Personnel 8 Devica [0 Access Control 2% Timeattendance [ Reports [ Help
-} Personnel Events Today
i oy .
[ Ateds Control g Exeort ‘g Clearalllags
i Search
« Time&Attendance
Time period 2014-06-01 ~ 0D0:00 — | 2014-09-11 + | 2369 Per:

Card Number Device Name S Nan

In/Out Status b EventDeseripton [— < Veri
| seaen || | canca

Date And T... © | Perso... Firs... Last... Car.. Devic.. EventP.. Verif. In/O.. EventD.. Remarks -

s b1 2014-08-27 .. |1 1 Acces... |Access...(Card... |IN Normal ..

2 2014-08-27 Acces . |Access | Others|None | Cancel

43 2014-08-27 Acces.. |Access . |Others|None | Opened
4 2014-08-27 Acces . |Access .| Others|None | Door Cl
5 2014-08-27 Acces . |Access | Others|None | Exit Butt
6 2014-08-27 Acces . |Access | Others|None | Cancel
7 2014-08-27 Acces . |Access .| Others| None | Exit Butt
8 2014-08-27 Acces . |Access...|Others|None | Door Gl
9 2014-08-27 Acces . |Access . |Others|None |Opened
10 12014-08-26 1921 | 19216 | Others| None | Remote
11 12014-08-26 1921 | 19216 | Others| None | Remote
12 12014-08-26 1921 | 19216 | Others| None | Remote
13 |20714-08-26 .. |4 698... |192.1... |192.16... |Card...|IN Normal ..
14 |2014-08-26 .. |1 1 1921, [192.16... [Card... |IN Normal ..
ic

1. Click to access transaction logs
2. Set filters to examine desired transactions, click
3. Click to export reports in XLS, PDF, or TXT file format

Design and Specifications subject to change without notice. © 2014 ZKTeco and its subsidiaries
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Passage Mode

The Passage Mode feature will keep a door unlocked during a specified time zone.
It will automatically unlock at the beginning of the time zone and will lock auto-
matically at the end of the specified time zone.

R TS DT o
-t i —
Time Zone Name Passage Mode Remarks Open Lock 9AM to 5 PM | Help? |
Standalone device parameters
Timezone 1D 1 2 Timezone ID 2 TlmenlD 3 Holiday TZ Id
| Fa I a VI L )
Monday ‘ | ‘ ‘ | |
f T T u T T )T T 1
a 3:00 B:00 g0 TZTmm 15700 13:00 21:00 24
| I I I ! ! L L )
I T T 1

1. Create a new Time Zone with the hours you want the door to be unlocked.

TF Y LA -ers

S5 Timegattendance [ Halp

£ Personnel {8k Deyi [ Access Contral | Reports

[ system

= Personnel Door Setting
i 4} Department — =
L2 Personnl |7 ear (O searcn <) operation Lags
i 22 |ssue Card - -

B-@Davica |:] DoorMNa.. Do.. Device .. DoorActi.. DoorPa.. LockO.. Door.. Verify Mode Door.. InfOut...
T & e 51 [192.168.. [1 [192.16.. [24-Hour . |Passag.. |5 |15 |cadorFi.|None [in
b Device 2 [ [192168... 2 [192.16.. |24-Hour.. | B |15 |cardorFi../Nong |In
), Search Access Cont

2. In Door Settings, Click Edit to change door settings.

4 Edit =]
Device Name 192.168.10.125 E Door Sensor Type None E| 3
Door Number 1 @ 15 Second (0-254)

Door Name 19216810 1251 B Close and Revserse State

Door Active Time Zone 24’“"““’"”5’ [+] = Time attendance ]

Door Passage Mode Time Zon Lock Open Duration 5 * | Second(0-254)
Verify Mode Only Card [=] = Punch Interval 3 +| second (0-10)
Reader! IniOut state |:|

Reader2 In/Out state [=]

3. Click the dropdown menu titled “Door Passage Mode Time Zone”and select
your new time zone

ZKAccess CLASSIC 3.5 Installation Guide



First-Card Normal Open

The First Card Normal Open feature will keep a door unlocked during a specified
time zone when triggered by specified personnel. After a reader has been used by
a specified personnel that day, the door will unlock automaticcally at the begin-
ning of the time zone and lock again at the end of the specified time zone.

S system [ Personnel 48} De |& Access Confral 7 Reports 2% Time&Atiendance (1] Help
= Lﬁ Personnel First-Card Normal Open
=48k Device Lau ‘ =
Setting | |[J2 Delete
E Access | T”‘I
- £l First-Card Normal O Device Name Door Number Door Nams Door Passage Mode Tim.
- £ Holidays »1 [ Acceess Panel 1 192.168.10.125-1 Passage Mode
[E# Door Settings
|4 Access Levels
- [E Wiegand Format

1. Create a new time zone with the hours you want the door to be unlocked.

2. Select the FEEEEIETRENEED Menu
3. Click

E T — R~ - .
First-Card Normal Open Settings SelectedPersannel
[ Door ‘Access Control Time Zone [ Personne... FirstName LastNa.. Gender  CardNum.. Departm..
b1 [ [192168.101251 Passage Mode i O 1 1 | Wale Company ..
| Ageoor | [ Eat | [ peteteoor | | AdaPersonel || | oetete anopeningperson | rewm

4. Click (R

5. Choose the door you want to set to normal open and the time frame it will be
unlocked. Click OK

6. Select the door and click Gl el

) Add Personel . g
Select el Selected personnel
[ perso... / FirstNa.. LastNa.. Gender CardMNu.. Deparime [] perso.. / FirstNa.. |LastName Gender  CardNu.. Deparim.
r1 m B | Joe | Male Company 8
(|

7. Select Personnel and use the arrow buttons to move them to the Selected
personnel panel.

8. Click Gy
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ZKAccess
201 Circle Drive North, Suite 116
Piscataway, NJ 08854

+1732-412-6007
+1732-412-6008
sales@zkaccess.com

www. zkaccess.com

ZKAccess - a division of ZKTeco
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